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How To Guide - Updating Menu Prices

When editing a schedule, it is possible to update all the prices in a menu in a single screen.

When the “Manage Menu Items” icon is clicked there are several large buttons at the %
bottom of the screen.

Click on the “Update Menu Prices” button to edit the prices of
every item in the current menu.

Update Menu Prices

You will then be presented with a screen similar to this:

Boston Pizza day May 24, 2019

Display .
Prices On-Line Paper Cost Taxable

Item Group

® Yes
Individual & Inch Pizza = w $3.50 $3.50 $2.00
. Mo
) ) . O Yes
Chicken Fingers = W $3.50 $3.50 $2.00
® No
Mini Lasagna - v $3.50 $3.50 s200 - Yes
® Mo
Super Spaghetti - v 8350/ [ 8350  s200 - YeS
® No
. O Yes
Garden Greens Salad W $2.25 $2.25 $2.00 ® N
__.' '.___.' 0
Caesar Salad - 7 5225 [ s225  s200 2 'eS
) '._._..' Mo
Juice boxes g | 2 5100 [ §100] 5055 = '°°
® No
Bottled Water v 5100 [ $100  s0.60 = '°°
Q ® No
) ) B O Yes
Rice Krispy Square = w $1.00 $1.00 $027 -
® No
Welch's 100% Fruit Snack (26q) W $1.00 $1.00 $0.19 . YI:S
‘= Mo
Peaches - = $100 [ 5100  §060 Yes
]

On this screen you can update “Menu Groups”, prices and the taxable item flag for each menu item.

It is possible to update the prices for all menus in the schedule by clicking the small “Update Menu Prices” button
at the bottom of the screen. This will allow you to update the prices of every item in the schedule.
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